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 STUDENTS '  
COUNCIL 

 
June 23,  2009  

Council  Chambers 2-1  University Hall 
 

ORDER PAPER   (SC 2009-05)  
 

2009-05/1  SPEAKER ’S BUSINESS 
  
2009-05/1a Announcements – The next meeting of Students’ Council will take place on 

Tuesday, July 7, 2009 
  
2009-05/2  PRESENTATIONS 
  
2009-05/3  EXECUTIVE COMMITTEE REPORT 

  
2009-05/3a Executive Committee Report- June 18, 2009 
  
 Please see document SC 09-05.01 
  
2009-05/4  BOARD AND COMMITTEE REPORTS 
  
2009-05/5  QUESTION PERIOD 
  
2009-05/5a Edwards-  To VP Operations: 

 
On March 28, 2006, Students' Council carried a motion to amend budget 
principles to include "The SU shall not sell tobacco products".  The following year 
this principle was removed.  Could the VP Operations and Finance confirm the 
last date tobacco products were sold at any SU business, estimate the amount of 
revenue that has been lost from ending these sales and comment on whether 
this loss has significantly affected the operation of the SU? 

  
2009-05/6  BOARD AND COMMITTEE BUSINESS 
  
2009-05/6a FENTIMAN/EASTHAM MOVES THAT upon the recommendation of the Budget 

and Finance Committee and the Executive Committee, Students' Council allocate 
$28,000.00 from the Special Projects Reserve for the purposes of Room At The 
Top improvements. 

  
2009-05/7  GENERAL ORDERS 
  
2009-05/7a CLARKE MOVES TO appoint one (1) member of Students' Council to the 

Policy Committee. 
  
2009-05/8  INFORMATION ITEMS 
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2009-05/8a Audit Committee- Report 
  
 Please see document SC 09-05.02 
  
2009-05/8b FSC Chain of custody certification 
  
 Please see document SC 09-05.03 
  
2009-05/8c The Rainforest Alliance 
  
 Please see document SC 09-05.04 
  
2009-05/8d Jennifer Huygen - election dates and report 
  
 Please see document SC 09-05.05 
  
2009-05/8e Budget and Finance Committee- Report 
  
 Please see document SC 09-05.06 
  
2009-05/8f  Nick Dehod, VP Student Life- Report 
  
 Please see document SC 09-05.07 
  
2009-05/8g Votes and Proceedings 
  
 Please see document SC 09-05.08 

 



 

Executive Committee Report to Students’ Council June 23, 2009 

Executive Committee Report to Students’ Council June 23, 2009 
 
 

1. There were no motions passed at the June 15, 2009 Executive Committee 
meeting. 

 
2. There were no motions was passed at he June 17, 2009 Executive Committee 

meeting. 
 

3. The following motion was passed at the June 18 Executive Committee 
meeting: 

 
a. FENTIMAN/EASTHAM moved that, upon the recommendation of the 

Budget and Finance Committee, the Executive recommend that Students' 
Council allocate $28,000.00 from the Special Projects Reserve for the 
purposes of Room At The Top improvements. 

VOTE ON MOTION                                             4/0/0 CARRIED 
 

 
 



 University of Alberta Students' Union 

Report to Students’ Council 
  2009-2010/AC02 

Audit Committee 
 
Dear Council, 
 
At the May 28th, 2009 meeting of the Audit Committee: 
 
      The committee adopted an amended meeting schedule for the spring/summer trimester of on-council 
Thursdays at 8pm. 
 
       A framework for amendments to the committee’s standing orders were established, with the actual 
changes to be approved at the next meeting, provided by the chair. 
 
       Our next meeting will be held on Thursday, June 11, at 8pm. We will be reviewing the annual 
submission of financial documents by AUFSJ. 
 
 
Sincerely, 
 
 
 
Jaiman Chin 
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FSC STANDARD FOR CHAIN OF CUSTODY CERTIFICATION 

 
FSC-STD-40-004 (VERSION 2-0) EN 

 
 

Approved November 2007 
46th meeting of the FSC Board of Directors 

 
 
 
 

©2004 Forest Stewardship Council, A.C.  All rights reserved.  No part of this work covered by 
the publisher’s copyright may be reproduced or copied in any form or by any means (graphic, 
electronic or mechanical, including photocopying, recording, recording taping, or information 
retrieval systems) without the written permission of the publisher. 
 
 
 
 

Please send any comments or suggestions regarding this standard to: 
 

FSC International Center 
– Policy and Standards Program – 

Charles-de-Gaulle Str. 5 
53113 Bonn, Germany 

Phone: +49 (228) 367 66-28 
Fax: +49 (228) 367 66-30 

E-mail: policy.standards@fsc.org 
 
 
 
 
 

The Forest Stewardship Council (FSC) is an independent, not for profit, non-government 
organisation based in Bonn, Germany. 
 
The mission of the Forest Stewardship Council is to support environmentally appropriate, 
socially beneficial, and economically viable management of the world's forests. 
 
FSC develops, supports and promotes international, national and regional standards in line 
with its mission; evaluates, accredits and monitors certification bodies which verify the use of 
FSC standards; provides training and information; and promotes the use of products that 
carry the FSC logo. 
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FOREWORD 

In September 2004, the FSC Board of Directors endorsed “FSC-STD-40-004: FSC chain of custody 
standard for companies manufacturing FSC- transfer system, considering pre-consumer reclaimed 
material as eligible input in ‘FSC Recycled’ certified products” (Version 1-0). During 2005, the FSC 
International Center has been mandated to monitor the uptake of and review these new standards 
taking into account experience with practical implementation and to resolve any outstanding issues. 

Version 2-0 of FSC-STD-40-004 has been developed following three rounds of public consultations 
and discussions with the FSC Technical Working Group on Chain of Custody. It takes into account the 
various recommendations from the three Technical Working Group meetings held between October 
2005 and February 2007 as well as the stakeholder inputs obtained on the various public drafts and 
on the FSC discussion paper “FSC-DIS-01-013: Review and Revision of the FSC Chain of Custody 
standard”. 

This new standard version aims to make the overall FSC policy framework for Chain of Custody 
certification: 

a) simpler by integrating and/or replacing a number of currently applicable policies and Advice Notes 
(see Section B.3);  

b) stricter by phasing out special provisions for co-products and chip & fibre products; 

c) more consistent by applying the same set of requirements and making available the various 
options to all certificate holders; and 

d) more feasible by introducing new concepts such as the transfer system or by considering pre-
consumer reclaimed material as eligible input in ‘FSC Recycled’ products products. 
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INTRODUCTION 

This standard specifies the required elements that shall be complied with for FSC Chain of Custody 
certification.  

FSC Chain of Custody is an information trail about the path taken by products from the forest or, in the 
case of recycled materials, from the reclamation site to the consumer including each stage of 
processing, transformation, manufacturing, and distribution where progress to the next stage of the 
supply chain involves a change of ownership.  

Any change of ownership in the supply chain requires the establishment of effective Chain of Custody 
management systems at the level of the respective organization and their verification by independent 
certification bodies, if the organization wants to make an FSC claim about their products. Developing 
and implementing Chain of Custody management systems is a way for organizations to effectively 
control their processing system and show their customers the origin of the material in their products.  

FSC certification of such management systems is designed to provide a credible guarantee to 
customers, whether business, government or end consumer, that products which are sold (i.e. 
invoiced and possibly labelled) with a specified FSC certificate code are originating from well-
managed forests, controlled sources, reclaimed materials, or a mixture of these. FSC Chain of 
Custody certification thereby facilitates the transparent flow of goods made from such materials 
through the supply chain. 

An FSC Chain of Custody certificate provides information on the evaluated sites, processes and 
product groups from which such products may originate, and references the Chain of Custody 
standard(s) used in the evaluation by an FSC-accredited certification body. 

Compliance with this standard provides a consistent, international basis for independent, third party 
verification of claims about the sourcing of wood/fibre material and products.  It enables suppliers to 
demonstrate compliance with public or private procurement policies and specifications1.  

A key objective of this standard is to provide a pathway for organizations to both enter the FSC system 
and/or increase the proportion of FSC-certified input material to 100%. 

NOTES ON USE OF THIS STANDARD 

All aspects of this standard are considered to be normative, including the scope, effective date, 
references, terms and definitions, and annexes, unless otherwise stated. 

The requirements laid down in this standard constitute the minimum requirements for Chain of 
Custody operations to comply with in order to demonstrate that materials and products purchased, 
labelled and sold as FSC-certified are authentic and any associated claims are truthful and correct. It 
is the responsibility of the certification body to raise any additional evidence in order to substantiate its 
corresponding certification decisions, if this is deemed necessary. 

The certification requirements are divided into four parts: 

Part I includes the universal requirements for Chain of Custody control which apply to all Chain of 
Custody operations.  

Part II presents the three control systems for making FSC claims on outputs, out of which 
organizations have to choose one system for each established FSC product group. 

Part III contains the requirements and thresholds for using the FSC on-product labels. 

Part IV provides supplementary requirements addressing specific situations for Chain of Custody 
control systems. 

                                           
1  Examples include the EU Ecolabel scheme for furniture, or the U.S. Green Building “Leadership in Energy and 

Environmental Design” (LEED) rating system. 
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Scope and General 
A Scope 

This standard specifies the management and production requirements for Chain of Custody control 
with respect to sourcing, labelling (where applicable) and sale of products as FSC-certified, thereby 
providing a range of options for making FSC claims.  

The standard is applicable to all Chain of Custody operations trading, processing or manufacturing 
wood based and non-timber forest products from virgin and/or reclaimed materials including the 
primary industry sector (harvesting, pre-processing) or, in the case of recycled materials, reclamation 
sites, the secondary sector (primary and secondary manufacturing), and the tertiary sector (trading, 
wholesale, retail, print services). 

The standard defines and addresses the basic elements of a Chain of Custody management system: 

• Quality management: responsibilities, procedures and records 
• Product scope: definition of product groups and outsourcing arrangements 
• Material sourcing: material specifications 
• Material receipt and storage: identification and segregation 
• Production control: control of quantities and determination of FSC claims  
• Sales & delivery: invoicing and transport documentation 
• Labelling: application of FSC labels on-product and labelling thresholds 

It specifies the requirements under each system element that, if successfully implemented, allow 
organizations to sell and label products as FSC Pure, FSC Mixed, or FSC Recycled, or to sell 
materials as FSC Controlled Wood2. 

This standard is applied at the site level of Chain of Custody operations. 

Chain of Custody certification is required for organizations that want to 

� produce3 and sell4 FSC-certified materials or products; or 

� produce and promote5 FSC-certified products; or 

� trade6 materials or products with FSC claims. 

NOTE:  Chain of Custody certification is not required for organizations that do not gain legal ownership 
of such materials or products but simply arrange for buyer and seller: 

 a) to make a deal without taking physical possession (often called an ‘agent’); or 
 b) to transport the materials or products. 

B Status and effective date 

B.1  Status 

Approved by the FSC Board of Directors at their 46th meeting, November 2007. 
Applicable from the date of publication. 

                                           
2  Materials or products sold as FSC Controlled Wood may not carry any on-product FSC claims, FSC codes, or 

the FSC trademarks and are not considered to be FSC-certified. 
3  I.e. process, transform or mix inputs or make any changes to the input packaging or labelling resulting in a new 

product. 
4  I.e. invoice with FSC claims, enabling customers to consider materials and promote products as FSC-certified. 
5  I.e. present (merchandise) for customer acceptance through advertising, publicity, or business-to-business 

marketing communications. 
6  I.e. buy and sell without changing any product characteristics.  
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B.2  Effective dates7 

Applicant organizations seeking FSC Chain of Custody Certification shall be assessed against this 
standard from 1st of January 2008 onwards. 

FSC-certified organizations holding an FSC Chain of Custody Certificate shall be assessed against 
this standard from 1st of January 2009 onwards. 

NOTE: FSC-certified organizations holding an FSC Chain of Custody certificate who wish to imple-
ment the requirements of this standard before their 2009 audit, shall revise their documented 
procedures and control systems and submit them to their FSC-accredited certification bodies 
for desk approval. Compliance will be then checked on-site at their next audit or, if the 
certification body deems it necessary, at a specific on-site audit before approval. 

B.3 FSC normative documents superseded and replaced by this standard 

Code Year Title 

Part 3.6 of FSC-
MAN-20-001 

2002 
FSC Accreditation Manual: “Chain of Custody Certification 
Standards” 

FSC–ADV-40-010 2005 
FSC Requirements for Outsourcing 

NOTE:  Partly replaced by “FSC-STD-20-011 V1-0 Accreditation 
standard for Chain of Custody evaluations” 

FSC–ADV-40-012 2007 Printers – Chain-of-custody and Labelling Specifics 

FSC–POL-40-001 2000 FSC Policy on Percentage Based Claims 

FSC–POL-40-005 2001 FSC Policy for Brokers 

FSC-POL-40-006 2001 FSC Policy for Printing and Publishing 

FSC-STD-40-004 V1 2004 
FSC Chain of Custody Standard for Companies Supplying and 
Manufacturing FSC-certified Products 

C References 

Code Version Title 

FSC-ADV-40-004 2007 Transitory requirements for Chain of Custody control and labelling 

FSC-PRO-40-004 1-0 Minor components derogation applications 

FSC-STD-40-004a 1-0 FSC Product Classification (Addendum to FSC-STD-40-004) 

FSC-STD-40-004b 1-0 FSC Species terminology (Addendum to FSC-STD-40-004) 

FSC-STD-40-005 2-1 FSC Standard for Company Evaluation of FSC Controlled Wood 

FSC-STD-40-006 1-0 FSC Chain of Custody standard for project certification 

FSC-STD-40-007 1-0 
FSC Standard for Use of Reclaimed Material in FSC Product 
Groups and FSC-certified Projects 

FSC-STD-40-201 2-0 FSC On-product Labelling Requirements 

FSC-TMK-50-201 1-0 
FSC Requirements for the Promotional Use of the FSC 
Trademarks by FSC Certificate Holders and Non-certified 
Commercial Organizations 

                                           
7  The 'effective date' of a standard (version) specifies from which date onwards the (new version of a) standard 

must be implemented and – verified by the responsible conformity assessment provider – complied with by 
target users for the purposes specified by the ‘scope’ of the standard, thereby replacing any previous version of 
the standard (if not otherwise stated) or superseding other normative documents as specified by the standard.  
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D Terms and definitions 
In the following, definitions are provided that apply for key terms relating to this standard. These terms 
are put in italics throughout the standard. Cross-references are provided to related terms.  

Assembled products:  Products that are constructed from two or more solid wood and/or chip and 
fibre components, assembled together to form another product. Examples include furniture, shelving 
units, musical instruments, plywood, blockboard, laminated veneer lumber, laminated flooring, 
laminated particle board, and printed materials containing different paper stocks. 

Claim period:   A period of time which has been specified by the organization for each product group 
for the purpose of making a specific FSC claim. 

Chain of custody:  The path taken by raw materials, processed materials, finished products, and co-
products from the forest to the consumer or (in the case of reclaimed/recycled materials or products 
containing them) from the reclamation site to the consumer, including each stage of processing, 
transformation, manufacturing, storage and transport where progress to the next stage of the supply 
chain involves a change of ownership (independent custodianship) of the materials or the products. 

Chain of Custody operation: Individual, company or other legal entity operating one or more facilities 
or sites within any ‘stage’ of the forest product supply chain and issuing invoices for materials or 
products with an FSC claim that can be used by customers to treat such products as certified or 
make promotional claims. [→ Chain of Custody] 

Chip and fibre products:  All products that use input-wood that has been chipped or defibrillated. 
Such products include, for example, pulp, paper (including print materials), cardboard, particleboard, 
fibreboard and orientated strand board (OSB). [→ Assembled products, → Solid wood products] 

Co-product:  Material produced during the process of primary manufacturing of another (principal) 
product, from the same input. Such materials are, for the purposes of this standard, classified 
depending on the material category from which they are (co-)produced. [→ Pre-consumer reclaimed 
material] 

Component:  An individual and distinguishable part of an assembled product. [→ Minor components]  

Controlled material: Virgin material originating in non FSC-certified forests or plantations from 
suppliers included in the verification program of organizations certified according to FSC-STD-40-
005.  [→ FSC Controlled Wood]: 

Conversion factor:  The ratio between material quantity entering and leaving a given transformation 
process employed by the organization. The conversion factor is calculated by dividing the output 
(volume or weight) by the input (volume or weight) and is applied to each individual component of a 
product group. 

Credit account:  A record kept by a certified organization operating a credit system which lists entries 
and withdrawals of volume credits for the purpose of selling products with FSC claims. 

Credit claim:  Part of an FSC claim for FSC Mixed or FSC Recycled products which specifies that the 
full quantity can be used as FSC input or post-consumer input for subsequent calculations of input 
percentages or FSC credit. Applicable claims are “FSC Mixed Credit” or “FSC Recycled Credit”. 
[→ Percentage claim] 

Credit system:  A Chain of Custody system applied at the product group level which allows a 
proportion of outputs to be sold with a credit claim corresponding to the quantity of FSC and post-
consumer inputs. Considering the applicable conversion factor(s), FSC and post-consumer inputs 
can be accumulated as FSC credit on a credit account. [→ Percentage system; → Transfer system] 

Eligible input:   Virgin and reclaimed material input that is eligible to enter a specific FSC product 
group depending on its material category. [→ FSC input; → Post-consumer input] 
[Material category] [Eligible for product group(s)] 
a) FSC Pure material:  FSC Pure, FSC Mixed 
b) FSC Mixed material:  FSC Mixed 
c) FSC Recycled material: FSC Mixed, FSC Recycled 
d) FSC Controlled Wood: FSC Mixed, FSC Controlled Wood 
e) controlled material: FSC Mixed, FSC Controlled Wood 
f) post-consumer reclaimed material: FSC Mixed, FSC Recycled 
g) pre-consumer reclaimed material: FSC Mixed, FSC Recycled 
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Finished product: Product that requires no further transformation in terms of processing or packaging 
prior to its intended end use. 

Forestry Conformity Assessment Scheme: A scheme based on the development of standards for 
forest certification and assessment of operations for trade and production of forest products. 

FSC certified material: FSC Pure, FSC Mixed or FSC Recycled material that is supplied with an FSC 
claim by an organization which has been assessed by an FSC-accredited certification body for 
conformity with FSC Forest Management and/or Chain of Custody requirements. [→ FSC-certified 
product] 

FSC certified product: FSC certified material that is eligible to carry an FSC label and to be promoted 
with the FSC trademarks. [→ FSC certified material] 

FSC claim: Claim made on invoices for FSC-certified material or FSC Controlled Wood that specifies 
the material category and, for FSC Mixed and FSC Recycled products, an associated percentage 
claim or credit claim. The appropriate FSC claims for each product group and Chain of Custody 
control system are presented below:  

[Product groups] [Control system] [FSC claim] 
FSC Pure Transfer system “FSC Pure” 
FSC Mixed Percentage system “FSC Mixed x%” 
FSC Mixed Credit system “FSC Mixed Credit” 
FSC Recycled Percentage system “FSC Recycled x%“ 
FSC Recycled Credit system “FSC Recycled Credit“ 
FSC Controlled Wood Transfer system “FSC Controlled Wood“ 

FSC Controlled Wood: Virgin material originating in non FSC-certified forests or plantations supplied 
with an FSC claim by a supplier which has been assessed by an FSC-accredited certification body 
for conformity with FSC Chain of Custody and/or FSC Controlled Wood requirements (FSC-STD-40-
005 or FSC-STD-30-010). [→ Controlled material] 

FSC credit:  Amount of product (volume or weight) that can be sold from a product group with a credit 
claim. Applicable only when using the credit system. [→ Input percentage] 

FSC input:  Input of FSC-certified virgin material that counts towards the input percentage or towards 
the FSC credit for a product group as follows: 

a) material with an FSC Pure claim counts as the full quantity stated on the supplier 
invoice; 

b) material with an FSC Mixed percentage claim counts as the percentage of its quantity that is 
stated on the supplier invoice; 

c) material with an FSC Mixed credit claim counts as the full quantity stated on the supplier 
invoice; 

 [→ Credit system; → Eligible input; → Percentage system; → Post-consumer input] 

FSC Pure: FSC-certified virgin material originating in FSC-certified forests or plantations that has not 
been mixed with material of another material category throughout the supply chain. FSC Pure 
products are eligible to be used in FSC Pure or FSC Mixed product groups. [→ FSC Mixed, → FSC 
Recycled] 

FSC Mixed: FSC-certified virgin material based on input from FSC-certified, controlled and/or 
reclaimed sources, and supplied with a percentage claim or credit claim. FSC Mixed material is only 
eligible to be used in FSC Mixed product groups. [→ FSC Pure, → FSC Recycled] 

FSC Recycled: FSC-certified reclaimed material based on exclusive input from reclaimed sources, 
and supplied with a percentage claim or credit claim. FSC Recycled material or products are eligible 
to be used in FSC Mixed or FSC Recycled product groups. [→ FSC Pure, → FSC Mixed] 

Input: Raw materials, semi-finished or finished products that are procured or generated by an 
organization, and physically enter the production process or are traded under the scope of a specific 
FSC product group. [→ Eligible input; → Output] 

Input percentage: Percentage of FSC and/or post-consumer input to a product group for a specific 
claim period. Applicable only when using the percentage system. [→ FSC credit] 
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Material category: Categories of virgin or reclaimed material that, if eligible input, can be used in FSC 
product groups: 

a) FSC Pure material  
b) FSC Mixed material 
c) FSC Recycled material 
d) FSC Controlled Wood 
e) controlled material 
f) post-consumer reclaimed material 
g) pre-consumer reclaimed material 

Minor components:  Forest based components of an FSC Pure or FSC Mixed assembled product 
constituting less than 5% of the weight or volume of the virgin and reclaimed materials in the 
product.  Minor components can be exempted from the requirements for Chain of Custody control as 
specified by this standard.  

Non-timber forest product: Material originating in forests or plantations which is not consisting of or 
derived from wood. Non-timber forest products other than cork used in the manufacturing of wood 
based products (i.e. products which are not classified as non-timber forest product according to the 
FSC product classification) are exempt from Chain of Custody control requirements. [→ Non-forest 
based material] 

Non-forest based material; Material that comes from outside a forest matrix. Examples are non-
wood plant fibres (e.g. flax used in the manufacture of a board classified as a wood-based panel, or 
of a composite product), synthesized or inorganic materials (e.g. glass, metal, plastics, fillers, 
brighteners, etc.), but do not include non-timber forest products or salvaged wood. Non-forest based 
materials used in FSC product groups are exempt from Chain of Custody control requirements. 
[→ Reclaimed material; → Virgin material] 

On-product:  Term applied to any label, packaging or marking attached or applied to a product.  
Examples of on-product labels or marks include product tags, stencils, heat brands, information on 
retail packaging for small loose products (e.g. pencils), protective packaging and plastic wrap. 

Organization 8: Individual, company or other legal entity responsible for the implementation of the 
standard. 

Output: Raw materials, semi-finished or finished products that are produced and/or supplied by an 
organization with an FSC claim. [→ Eligible input; → Input] 

Percentage claim: Part of an FSC claim for FSC Mixed or FSC Recycled products that specifies the 
percentage of their FSC or post-consumer input, respectively. Buyers of such products must use the 
percentage claim for subsequent calculations of input percentages or FSC credit. [→ Credit claim] 

Percentage system:  A Chain of Custody system applied at the product group level which allows all 
outputs to be sold with a percentage claim that corresponds to the proportion of FSC and post-
consumer input over a certain period in time. [→ Credit system; → Transfer system] 

Post-consumer input:  Input of post-consumer reclaimed and FSC Recycled material that counts 
towards the input percentage or towards the FSC credit for a product group as follows: 

a) Post-consumer reclaimed material counts as the full quantity stated on the 
supplier invoice; 

b) material with an FSC Recycled  percentage claim counts as the percentage of its quantity that 
is stated on the supplier invoice;. 

c) material with an FSC Recycled credit claim counts as the full quantity stated on the 
supplier invoice. 

 [→ Credit system; → Eligible input; → FSC input; → Percentage system] 

Post-consumer reclaimed material: Material that is reclaimed from a consumer or commercial 
product that has been used for its intended purpose by individuals, households or by commercial, 
industrial and institutional facilities in their role as end-users of the product. [→ FSC Recycled; 
→ Pre-consumer reclaimed material; → Post-consumer input; → Reclaimed material] 

                                           
8  In order to remain compatible with ISO definitions, the following terms referring to the supply chain are used: 

supplier » organization » customer. 
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Pre-consumer reclaimed material: Material that is reclaimed from a process of secondary 
manufacture or further downstream industry, in which the material has not been intentionally 
produced, is unfit for end use and not capable of being re-used on-site in the same manufacturing 
process that generated it. [→ Co-product; → Post-consumer reclaimed material; → Primary 
manufacture; → Reclaimed material] 

Primary manufacturing:  Any processing that transforms roundwood into materials other than 
roundwood. For chip and fibre products, primary manufacturing includes the pulp mill as well as the 
paper mill stage. 

Procedure: A specified way to carry out an activity or process. Procedures can be documented or not. 

Product classification: The FSC product classification is based on the United Nations Statistics 
Division (UNSD) “Central Product Classification (CPC)” as well as on the related Standard 
International Trade Classification (SITC). It is made up of a hierarchical system of product classes 
and associated product types. [see “FSC-STD-40-004a: FSC Product classification”] 

Product group:  A product or group of products specified by the organization, which share basic input 
and output characteristics and thus can be combined for the purpose of FSC Chain of Custody 
control, percentage calculations and labelling according to the FSC material categories: FSC Pure, 
FSC Mixed, FSC Recycled or FSC Controlled Wood.  

Product type: A general description of outputs based on a categorization or classification system. 
Examples of product types according to the FSC product classification are: ‘logs of coniferous 
wood’, ‘wood charcoal’, ‘chemical wood pulp’, ‘garden furniture’, or ‘particle board’. 

Promotional:  Term applied to all statements, claims, trademarks and such like used to promote pro-
ducts, services or organizations, but which are not physically attached or applied to a product itself. 

Reclaimed material: Material that demonstrably would have otherwise been disposed of as waste or 
used for energy recovery, but has instead been collected and reclaimed as input material, in lieu of 
virgin material, for re-use, recycling, re-milling in a manufacturing process or other commercial 
application. Inputs of the following material categories are classified as reclaimed material:  
a) FSC Recycled material; 
b) Post-consumer reclaimed material; 
c) Pre-consumer reclaimed material. 
[→ Virgin material] 

Salvaged wood; Wood that has been felled for reasons other than obtaining its lumber, or which was 
felled for its lumber and subsequently lost or abandoned. Examples include lake/river salvage 
(logs/timber that sank to the bottom of a river or lake while being transported), wood from orchard 
clearance, wood from road clearance and urban harvested wood. For the purposes of FSC Chain of 
custody Control and labelling salvaged wood is considered as virgin material and shall be controlled 
for use in FSC product groups. 

Scope: The scope of a Chain of Custody certificate defines the organization’s sites, product groups, 
and activities that are included in the evaluation by an FSC-accredited certification body, together 
with the certification standard(s) against which these have been audited.  

Site:  A single functional unit of an organization or a combination of units situated at one locality, which 
is geographically distinct from other units of the same organization. One or more sub-sites may be 
regarded as part of a site if they are an extension of the main site with no purchasing, processing or 
sales functions of their own (e.g. a remote stockholding and despatch site). 

Solid wood products:  Products that constitute a single, solid piece of wood, such as a log, beam or 
plank. [→ Assembled products; → Chip and fibre products] 

Species terminology: The FSC species terminology is a compilation of the scientific and common 
names of tree species used in the international trade, sorted according to their overall category 
(‘conifers’ vs. ‘deciduous’), genus/species and existing varieties. The hardwood species terminology 
follows the the database compiled by Richter, H.G., and Dallwitz, M.J. (2000 onwards): “Commercial 
timbers: descriptions, illustrations, identification, and information retrieval. In English, French, 
German, Portuguese, and Spanish. Version: 16th April 2006” which is available online at http://delta-
intkey.com.  [see “FSC-STD-40-004b: FSC Species terminology”] 

Supplier: Individual, company or other legal entity providing goods or services to an organization. 
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Transfer system:  A Chain of Custody system applied at the product group level, which allows outputs 
to be sold with an FSC claim that is identical to the material category and, if applicable, the 
associated percentage claim or credit claim with the lowest FSC or post-consumer input per input 
volume. [→ Credit system; → Percentage system] 

Transport documentation: Covers all types of delivery, both international shipping documents and 
local delivery notes. 

Virgin material: Primary (i.e. non-reclaimed) material originating in forests or plantations. Inputs of the 
following material categories are classified as virgin material:  
a) FSC Pure;  
b) FSC Mixed; 
c) FSC Controlled Wood; 
d) Controlled material. 
[→ Reclaimed material] 
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PART I:  Universal Requirements 

Part I includes the FSC Chain of Custody requirements which apply to all Chain of Custody 
operations.  

1 Quality management 

1.1 Responsibilities 

1.1.1 The organization shall appoint a management representative as having overall responsibility 
and authority for the organization’s compliance with all applicable requirements of this 
standard.  

1.1.2 All relevant staff shall demonstrate awareness of the organization’s procedures and 
competence in implementing the organization’s Chain of Custody management system. 

1.2 Procedures 

1.2.1 The organization shall establish, implement and maintain procedures and/or work instructions 
covering all applicable requirements of this standard, according to its scale and complexity. 

1.2.2 The organization shall define the personnel responsible for each procedure, together with the 
qualifications and/or training measures required for its implementation. 

1.3 Training 

1.3.1 The organization shall establish and implement a training plan according to the qualifications 
and/or training measures defined for each procedure. 

1.3.2 The organization shall keep records of the training provided to staff in relation to 
implementation of this standard. 

1.4 Records 

1.4.1 The organization shall maintain complete and up-to-date records covering all applicable 
requirements of this standard.  

1.4.2 Retention time for all records and reports, including purchase and sales documents, training 
records, production records, volume summaries, and trademark approvals, shall be specified 
by the organization and shall be at least five (5) years. 
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2 Scope of Chain of Custody system  

2.1 Product groups  

2.1.1 The organization shall establish FSC product groups for all products that will be sold with FSC 
claims and shall maintain an up-to-date and publicly available FSC product group list with the 
following information: 

a) specification of the product group as FSC Pure, FSC Mixed, FSC Recycled or FSC 
Controlled Wood9; 

b) product type(s) according to the FSC product classification; 
c) species according to the FSC species terminology used as inputs to the product group, if 

information on species composition is commonly used to designate the product 
characteristics. 

2.1.2 The organization shall specify for each product group: 

a) the material categories used as input; 
b) the control system used for making FSC claims: 

i. transfer system; 
ii. percentage system; or, 
iii. credit system; 

c) the sites involved in management, production, storage, sale, etc. 

2.1.3 For product groups where a percentage or credit system based on claim periods is used, the 
organization shall ensure that all included products share similar specifications in relation to: 

a) quality of inputs; 
b) conversion factors. 

2.2 Outsourcing 

2.2.1 The organization shall follow the requirements specified in Part IV, Section 12 of this standard 
for any outsourced activities covering products included within the FSC product group list. 

                                           
9  The production of FSC Pure product requires the exclusive use of FSC Pure inputs. 
 For FSC Mixed product groups both, FSC input and post-consumer input count towards the input percentage 

or towards the FSC credit  
 The production of FSC Recycled products requires the exclusive use of reclaimed material inputs (FSC 

Recycled, post-consumer and pre-consumer reclaimed material). Only post-consumer input counts towards the 
input percentage or towards the FSC credit. 

 An FSC Controlled Wood product group is only possible for trading activities with other FSC certificate holders 
related to raw or semi-finished materials and when the organization is evaluated against FSC-STD-40-005. 
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3 Material sourcing 

3.1 Input specifications  

3.1.1 The organization shall adopt and use the definitions and categorization of input materials as 
specified by this standard.  

3.1.2 The organization shall categorize all inputs to FSC product groups by their material category: 
and shall ensure that only eligible inputs are used. 

3.2 Supplier validation 

3.2.1 The organization shall establish and maintain an up-to-date record of all suppliers who are 
supplying material used for FSC product groups including: 

a) the supplied product type; 
b) the supplied material category; 
c) the supplier’s FSC Chain of Custody or FSC Controlled Wood code, if applicable. 

3.2.2 The organization shall verify the validity and scope of the supplier’s FSC certificate for any 
changes that might affect the availability and authenticity of the supplied products via 
www.fsc-info.org. 

3.3 Purchase of non-certified material 

3.3.1 For the purchase of controlled material, the organization shall comply with the applicable 
requirements of “FSC-STD-40-005: Standard for Company Evaluation of FSC Controlled 
Wood”. 

3.3.2 For the purchase of non-certified reclaimed material, the organization shall comply with the 
provisions of “FSC-STD-40-007: FSC Standard for Sourcing Reclaimed Material for Use in 
FSC Product Groups or FSC-certified Projects”. 

3.4 Generating raw material on site 

3.4.1 Organizations which generate input material for an FSC product group at their own site shall 
identify the material category and, if applicable, the associated percentage claim or credit 
claim as follows: 

a) material produced during the process of primary manufacture of another (principal) 
product, from the same input, shall be considered as belonging to the same material 
category as the input from which it was (co-)produced;10 

b) material that is reclaimed from a process of secondary manufacture or a downstream 
industry source where the material has not been intentionally produced, is unfit for end 
use and not capable of being re-used on-site in the same manufacturing process that 
generated it, shall be considered as belonging to the same material category as the input 
from which it was derived or as pre-consumer reclaimed material. 

3.4.2 The organization shall classify mixtures of different virgin or reclaimed material categories, 
where the proportions of the different inputs cannot be identified, by the material category and, 
if applicable, percentage or credit claim with the lowest FSC or post-consumer input per input 
volume. 

NOTE: Material mixtures of FSC-certified, controlled and/or reclaimed material, where the proportions 
of the different inputs cannot be identified, shall be classified as ‘controlled material’. 

                                           
10 See FSC Advice Note “Transitory requirements for Chain of Custody control and labelling” (FSC-ADV-40-004). 
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4 Material receipt and storage 

4.1 Identification of input 

4.1.1 On receipt of material or prior to further use or processing the organization shall check the 
supplier invoice and supporting documentation to ensure the following: 

a) the supplied material quantities and quality are in compliance with the supplied 
documentation; 

b) the material category and, if applicable, the associated percentage or credit claim is stated 
for each product item or for the total products; 

c) the supplier’s FSC Chain of Custody or FSC Controlled Wood code is quoted for material 
supplied with FSC claims. 

4.2 Segregation 

4.2.1 The organization shall ensure that inputs used for FSC product groups remain clearly 
identifiable and separable by product group11 or, if identical inputs are used for more than one 
FSC product group, by their associated FSC claim12. 

4.3 Precautions for labelled material 

4.3.1 For materials received with an FSC label the organization shall ensure the following: 

a) material which will be further processed shall be cleared of any labels or segregation 
marks before sale;13  

b) material which shall be sold unchanged shall be checked by the organization for being 
correctly14 labelled according to its FSC material category unless the organization does 
not gain physical possession of the material . 

4.3.2 For materials received with a label from other forestry conformity assessment schemes, the 
organization shall ensure that the materials are cleared of any such labels before sale with an 
FSC claim. 

                                           
11  I.e. separable from input used for other FSC product groups or for non-certified products. 
12 I.e. identifiable and separable in total from other non-identical input. 
13  This does not apply in cases where due to product characteristics the label is inseparable (e.g. print materials). 
14 In cases where the organization identifies or has been informed about mislabelled (improperly or incompletely 

labelled) products or discrepancies in the accompanying documentation, it shall inform its FSC-accredited 
certification body and await his approval or guidance on appropriate actions before such products are put on 
the market. 
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5 Volume control 

5.1 Conversion factors  

5.1.1 For each product group the organization shall identify the main processing steps involving a 
change of material volume or weight and specify the conversion factor(s) for each processing 
step or, if not feasible, for the total processing steps. 

5.1.2 The organization shall specify the methodology for calculating the conversion factor(s) and 
ensure that conversion factors are kept up to date. 

5.2 Material balances  

5.2.1 For each product group the organization shall establish a material accounting record to ensure 
that at all times the quantities produced and/or sold with FSC claims are compatible with the 
quantities of inputs15, 16 from different material categories, their associated percentage or 
credit claims, and the product group conversion factor(s). The accounting record shall include 
at least the following information: 

For inputs and outputs: 
a) invoice references; 
b) quantities (by volume or weight)17; 
For inputs: 
c) material category and, if applicable, percentage claim or credit claim; 

For outputs: 
d) FSC claim; 
e) information to identify the product item in invoices; 
f) applicable claim period or job order. 

5.2.2 For each product group the organization shall prepare annual volume summaries providing 
quantitative information for each material category received/used and product type 
produced/sold, as follows: 

a) inputs received;  
b) inputs used for production (if applicable);  
c) inputs still in stock;  
d) outputs still in stock;  
e) outputs sold. 

5.3 Determination of FSC claims 

5.3.1 The organization shall determine for each claim period or job order the appropriate FSC claim 
according to one of the following control systems specified for the product group: 

a) transfer system (Part II, Section 7): applicable to all product groups; 
b) percentage system (Part II, Section 8): applicable to FSC Mixed and FSC Recycled 

product groups; 
c) credit system (Part II, Section 9): applicable to FSC Mixed and FSC Recycled product 

groups. 

NOTE: For FSC Pure product groups the transfer system shall be applied. 

5.3.2 For each product group the organization shall carry out calculations of input percentages 
(under a percentage system) or FSC credit (under a credit system) at the level of a single site. 

                                           
15  Inputs that have not been mixed with inputs of a different material category only need to be recorded in the 

inventory on physical entry into the (production or other) process specified by the scope of the Chain of 
Custody certificate. This applies for example where drying processes are employed prior to processing. 

16  Organizations in the certification process may use towards their input calculations material held in their stock at 
the time of the main assessment as well as material received between the date of the main assessment and 
the issue date of the organization’s FSC Chain of Custody certificate. However, the organization may not sell 
any material with FSC claims prior to holding an FSC Chain of Custody certificate. 

17  If information on volume or weight is not available (e.g. for traders) the number of pieces may suffice. 
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6 Sales and delivery 

6.1 Identification of outputs sold with FSC claims 

6.1.1 The organization shall ensure that all invoices issued18 for outputs sold with FSC claims 
include the following information: 
a) name and contact details of the organization; 
b) name and address of the customer; 
c) date when the document was issued; 
d) description of the product; 
e) quantity of the products sold; 
f) the organization’s FSC Chain of Custody or FSC Controlled Wood code; 
g) clear indication of the FSC claim for each product item or the total products as follows: 

i. the claim “FSC Pure” for products from FSC Pure product groups; 
ii. the claim “FSC Mixed x%” where ‘x’ represents the applicable percentage claim for 

products from FSC Mixed product groups under a percentage system; 
iii. the claim “FSC Mixed Credit” for products from FSC Mixed product groups under a 

credit system; 
iv. the claim “FSC Recycled x%” where ‘x’ represents the applicable percentage claim 

for products from FSC Recycled product groups under a percentage system; 
v. the claim “FSC Recycled Credit” for products from FSC Recycled product groups 

under a credit system; 
vi. the claim “FSC Controlled Wood” for products from FSC Controlled Wood product 

groups or for products from FSC Mixed product groups that will not be sold as FSC-
certified. 

h) if separate transport documents are issued, information sufficient to link the invoice and 
related transport documentation to each other. 

NOTE: For supplies of finished products that meet the labelling thresholds specified in Section 11 the 
organization may omit the percentage or credit information in sales and transport 
documentation. In this case, however, the material has lost its information on FSC or post-
consumer input for subsequent customers and therefore may not be further re-sold with FSC 
claims. 

6.1.2 The organization shall include the same information as required in clause 6.1.1 in the related 
transport documentation, if the invoice (or copy of it) is not included with the shipment of the 
product. 

6.1.3 Organizations selling semi-finished products with FSC claims shall provide information by 
invoices, transport documentation and/or supplementary letters on the quantity (volume or 
weight) of minor components which are exempt from requirements for Chain of Custody 
control and labelling, if their proportion exceeds 1% of the product volume or weight. 

6.2 Labelling of products sold with FSC claims  

6.2.1 The organization shall ensure that products which carry an FSC label are always sold with the 
corresponding FSC claim on their sales and transport documentation. 

6.2.2 The organization shall ensure that products sold with an FSC claim do not carry any labels 
from other forestry conformity assessment schemes. 

6.3 Supplying FSC Controlled Wood 

6.3.1 The organization shall ensure that the sale of FSC Controlled Wood is in compliance with Part 
4 of “FSC-STD-40-005: FSC Standard for Company Evaluation of FSC Controlled Wood”. 

                                           
18  In cases where systems of Electronic Data Interchange (EDI) are employed and no written invoices are issued, 

alternative evidence shall be provided to demonstrate the FSC status of supplied products equivalent to the 
information as required by 6.1.1. 
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PART II:  Systems for controlling FSC claims 

Part II presents the three systems for making FSC claims on outputs. Organizations shall choose one 
for each FSC product group: 

 Section 7: Transfer system; 

 Section 8: Percentage system; 

 Section 9: Credit system. 

7 Transfer system 

The transfer system shall be used for trading activities related to finished products and for the 
production of FSC Pure product groups. In addition, it can also be used for other FSC product groups 
in the following situations: 

� FSC Mixed product groups: 
– mixtures of FSC Pure and FSC Mixed inputs; 
– exclusive use of FSC Mixed inputs; 

� FSC Recycled product groups: 
– exclusive use of FSC Recycled and/or post-consumer reclaimed material; 

� FSC Controlled Wood product groups. 

7.1 Specification of claim periods or job orders 

7.1.1 For each product group, the organization shall specify claim periods or job orders for which a 
single FSC claim shall be made. 

NOTE: The minimum length of the claim period shall be the length of time to complete a batch run 
including receipt, storage, processing, labelling and/or sale of the output product.  

7.2 Inputs with identical FSC claims 

7.2.1 For claim periods or job orders in which inputs belong to only one material category carrying 
an identical FSC claim, the organization shall determine this to be the corresponding FSC 
claim for the outputs. 

NOTE: If the input consists of 100% post-consumer reclaimed materials the output FSC claim shall be 
“FSC Recycled 100%”.  

7.3 Inputs with different FSC claims 

7.3.1 For claim periods or job orders in which inputs of different material categories or associated 
percentage claims or credit claims are mixed the organization shall use the FSC claim with the 
lowest FSC or post-consumer input per input volume as the FSC claim for the outputs. 

NOTE: Inputs with an ‘FSC Mixed Credit’ claim or an ‘FSC Recycled Credit’ claim shall be considered 
as having a lower standing than inputs with an ‘FSC Pure’ or an ‘FSC Recycled 100%’ claim, 
respectively.  
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8 Percentage system 

The percentage system can be used for FSC Mixed and FSC Recycled product groups. It is not 
applicable for trading activities related to finished products and can only be applied on the level of a 
single, physical (storage, distribution, manufacturing, etc.) site. 

8.1 Specification of claim periods or job orders 

8.1.1 For each product group the organization shall specify claim periods or job orders for which a 
single FSC percentage claim shall be made. 

8.2 Determination of FSC and post-consumer input 

8.2.1 For FSC Mixed and/or FSC Recycled inputs, the organization shall use the percentage claim 
or credit claim stated on the supplier invoice to determine the quantities of FSC and post-
consumer inputs.  

NOTE: Material supplied with a credit claim shall be used by its full quantity as FSC input or post-
consumer input, respectively. 

8.3 Calculation of the input percentage 

8.3.1 The organization shall calculate and record the input percentage for each claim period or job 
order using the following formula: 

100% ×
+

= −

total

consumerpostFSC
input Q

QQ
 

%input  = input percentage 
QFSC  = quantity of FSC input  
Qpost-consumer  = quantity of post-consumer input  
Qtotal  = total quantity of virgin material and reclaimed material inputs 

8.3.2 For each product group, the organization shall calculate the input percentage based on:  

a) the input to the same claim period or job order (single percentage), OR 
b) the input to a specified number of previous claim periods (rolling average percentage). 

NOTE:  FSC claims based on rolling average calculations can only be made once the specified 
number of previous claim periods has been completed since the setup of the product group 
under a percentage system.  

8.3.3 The time period over which the input percentage is calculated shall not exceed 12 months, 
unless otherwise warranted by nature of the business and approved by the FSC-accredited 
certification body. 

8.4 FSC claims for outputs  

8.4.1 The organization may sell the total output of a claim period or job order from FSC Mixed 
product groups with a percentage claim that is identical to or lower than the calculated input 
percentage.19 

8.4.2 The organization may sell the total output of a claim period or job order from FSC Recycled 
product groups with a percentage claim that is identical to or lower than the calculated input 
percentage. 

8.4.3 The organization may sell as FSC Controlled Wood the portion of the output of a claim period 
that has not been sold with an FSC percentage claim.20 

8.5 Promotion of products 
8.5.1 The organization shall ensure that the FSC trademarks are not used for the promotion of 

products which do not meet the thresholds for labelling specified in Part III of this standard. 

                                           
19  E.g., if the input percentage is 80%, then all (100%) of the outputs may be sold with an ‘FSC Mixed 80%’ claim. 
20  The sale of FSC Controlled Wood must be covered by the scope of the organization’s Chain of Custody 

certificate. 
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9 Credit system 

The credit system can be used for FSC Mixed and FSC Recycled product groups. It is neither 
applicable for print processes nor for trading activities related to finished products. The credit system 
can only be applied on the level of a single, physical (storage, distribution, manufacturing, etc.) site. 

9.1 Specification of claim periods 

9.1.1 For each product group, the organization shall set up and maintain an FSC credit account with 
specified claim periods of up to 3 months according to which additions and deductions of FSC 
credits shall be recorded.  

9.2 Determination of FSC and post-consumer input 

9.2.1 For FSC Mixed and/or FSC Recycled inputs, the organization shall use the percentage claim 
or credit claim stated on the supplier invoice to determine the quantities of FSC and post-
consumer inputs.  

NOTE: Material supplied with a credit claim shall be used by its full quantity as FSC input or post-
consumer input, respectively. 

9.3 Adding FSC credit to the credit account 

9.3.1 The organization shall add the converted quantity (volume or weight) of FSC and post-
consumer inputs as FSC credit to the FSC credit account using the conversion factor(s) 
specified for each component of the product group. 

9.3.2 The organization shall add the FSC credit to the credit account after the organization has 
gained legal ownership and the material category has been verified, and before the material 
enters the production process. 

9.4 Withdrawing FSC credit from the credit account 

9.4.1 The organization shall deduct the quantity sold and/or labelled as FSC Mixed or FSC 
Recycled from the available FSC credit in the product group credit account. 

9.5 Credit account management  

9.5.1 The organization shall ensure that the FSC credit account is never overdrawn and that records 
of the remaining FSC credit are clearly visible to relevant staff and maintained updated at all 
times. 

9.5.2 The organization shall not accumulate more FSC credit in the credit account than the sum of 
new FSC credit that has been added during the previous 12 months. Any FSC credit that 
exceeds this total new FSC credit shall be deducted at the beginning of each new claim period 
from the credit account. 

9.6 FSC claims for outputs  

9.6.1 At any time the organization may sell material from FSC Mixed product groups with a credit 
claim up to the total FSC credit available in the credit account. 

9.6.2 At any time the organization may sell material from FSC Recycled product groups with a credit 
claim up to the total FSC credit available in the credit account. 

9.6.3 The organization may supply as FSC Controlled Wood the portion of the output volume that 
has not been sold as FSC Mixed or FSC Recycled material, on the basis of a corresponding 
FSC Controlled Wood credit account.21 

                                           
21  See footnote 20 above. 
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PART III:  Labelling 

Part III contains the requirements and percentage thresholds for using the FSC labels on-product. 

10 General labelling requirements  

10.1 Application of FSC labels 

10.1.1 Organizations applying an FSC label on-product shall ensure the following: 

a) products shall only be FSC-labelled if they comply with the applicable requirements of this 
standard; 

b) products shall be labelled in compliance with “FSC-STD-40-201: FSC On-product labelling 
requirements”; 

11 Eligibility for labelling 

11.1 FSC ‘100%’ label 

11.1.1 All products from FSC Pure product groups can be labelled with the FSC ‘100%’ label. 

11.2 FSC ‘Mixed Sources’ label 

11.2.1 Products from FSC Mixed product groups under a transfer system can be labelled with the 
FSC ‘Mixed Sources’ label if the identified FSC claim for the outputs is one of the following: 

a) an ‘FSC Mixed’ percentage claim of at least 70%22; or  
b) an ‘FSC Mixed Credit’ claim. 

11.2.2 Products from FSC Mixed product groups under a percentage system can be labelled with the 
FSC ‘Mixed Sources’ label if their applicable percentage claim is at least 70%.22 

11.2.3 Products from FSC Mixed product groups under a credit system can be labelled with the ‘FSC 
Mixed Sources’ label if there is sufficient FSC credit available on the credit account for the 
product group.  

NOTE: The respective product volume or weight shall be deducted from the FSC credit account once 
the products are labelled. 

11.3 FSC ‘Recycled’ label 

11.3.1 Products from FSC Recycled product groups under a transfer system can be labelled with the 
FSC ‘Recycled’ label if the identified FSC claim for the outputs is one of the following: 

a) an ‘FSC Recycled’ percentage claim of at least 85%; or  
b) an ‘FSC Recycled Credit’ claim. 

11.3.2 Products from FSC Recycled product groups under a percentage system can be labelled with 
the FSC ‘Recycled’ label if their applicable percentage claim is at least 85%. 

11.3.3 Products from FSC Recycled product groups under a credit system can be labelled with the 
FSC ‘Recycled’ label if there is sufficient FSC credit available on the credit account for the 
product group. 

NOTE: The respective product volume shall be deducted from the FSC credit account once the 
products are labelled. 

                                           
22 See FSC Advice Note “Transitory requirements for Chain of Custody control and labelling” (FSC-ADV-40-004). 
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PART IV:  Supplementary Requirements 

Part IV provides supplementary requirements addressing specific situations for Chain of Custody 
control systems. Compliance is only required if the organization is outsourcing some or all of its 
activities (Section 12) or makes use of the exemption for minor components (Section 13). 

12 Outsourcing 
NOTE:  Organizations that outsource work on a flexible basis to any one of a number of potential 

contractors may apply for inclusion of the outsourced process within the scope of their FSC 
Chain of Custody certificate. 

12.1 Pre-conditions for outsourcing 

12.1.1 Organizations which wish to include outsourcing within the scope of their FSC chain of 
custody certificate shall ensure the following:  

a) the organization has legal ownership of all input material to be included in outsourced 
processes; 

b) the organization does not relinquish legal ownership of the materials during outsourced 
processing; 

c) the organization has an agreement or contract covering the outsourced process with each 
contractor. This agreement or contract shall include a clause reserving the right of the 
FSC-accredited certification body to audit the outsourcing contractor or operation; 

d) the organization has a documented control system with explicit procedures for the 
outsourced process which are shared with the relevant contractor. 

NOTE: Where the outsourced process would not usually involve the physical re-possession of the 
material following outsourced processing, the organization is not required to re-take physical 
possession.    

12.2 Maintaining traceability and paper trails 

12.2.1 The organization’s control system for the outsourced process shall ensure that:  

a) the material used for the production of FSC-certified material can be tracked and 
controlled and can not be mixed or contaminated with any other material during 
outsourced processing; 

b) the contractor keeps records of inputs, outputs and delivery documentation associated 
with all FSC-certified material which is processed or produced under the outsourcing 
contract or agreement.  

12.3 Records 

12.3.1 The organization shall record the names and contact details of all contractors used for the 
processing or production of FSC-certified materials.   

12.3.2 The organization shall inform its certification body about the names and contact details of any 
new contractor used for the processing or production of FSC-certified materials prior to 
outsourcing.  

12.4 Invoicing 

12.4.1 The organization shall issue the final invoice for the processed or produced FSC-certified 
material following outsourcing. The invoice shall state the certificate holder’s Chain of Custody 
certificate number.  

NOTE: If the organization has not issued the final invoice for the processed or produced FSC-certified 
material following completion of outsourced processing, then the material shall not be sold 
with FSC claims.  
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12.5 Labelling 

12.5.1 The organization shall ensure that the contractor only uses FSC labels on products covered 
by the scope of the outsourcing agreement.  

12.6 Promotion 

12.6.1 The organization shall ensure that the contractor does not use the FSC Trademarks for 
promotional use. 

12.7 Preclusion of subcontracting 

12.7.1 The organization shall ensure that contractors do not themselves outsource processing, i.e. 
the material may not pass from one outsourcing contractor to another under the outsourcing 
agreement. 

13 Minor components 
NOTE: In justified cases the organization may use inputs which can not be positively identified as 

eligible input in order to manufacture minor components of FSC Pure or FSC Mixed 
assembled products. 

13.1 Specification and volume control 

13.1.1 For FSC Pure or FSC Mixed product groups, the organization may specify minor components 
that can be exempt from the requirements for Chain of Custody control and labelling. 

13.1.2 The organization shall not specify the following components as minor components: 

a) Solid wood veneer used as visible face veneer on top of other materials; 
b) Components made from species listed in CITES23 Appendices I, II or III.  

13.1.3 The organization shall demonstrate that the quantity of material entering minor components 
which have been identified as exempt from requirements for Chain of Custody control and 
labelling is less than 5% the weight or volume of the virgin and reclaimed materials in the 
product. 

13.2 Rationale and action plan 

13.2.1 For minor components up to 1% of the volume or weight of the virgin and reclaimed materials 
in the product, the organization shall provide in writing an accurate and up-to-date justification 
why the material for the specified components could not be sourced from FSC-certified, 
controlled or reclaimed material. 

13.2.2 For minor components between24 1% and 5% of the volume or weight of the virgin and 
reclaimed materials in the product, the organization shall follow the procedures outlined in 
"FSC-PRO-40-004: Minor components derogation applications". 

NOTE Without a valid derogation, use of uncontrolled material by an organization in minor 
components which constitute more than 1% of the volume or weight of the virgin and 
reclaimed materials in an FSC Pure or FSC Mixed assembled product shall prevent the issue 
of an FSC Chain of Custody certificate or, if the organization is an FSC Chain of Custody 
certificate holder, shall lead to the immediate suspension of the certificate. 

13.3 On-product declaration 

13.3.1 The organization shall include an on-product statement on FSC-labelled products indicating 
that the product contains components that are not covered by FSC claims and shall specify 
any visible minor components. 

                                           
23 CITES (the Convention on International Trade in Endangered Species of Wild Fauna and Flora) is an 

international agreement between governments. Its aim is to ensure that international trade in specimens of wild 
animals and plants does not threaten their survival. [Source: http://www.cites.org] 

24  ‘”between” shall be interpreted as not including the subsequent percentage figures, i.e. as ‘more than 1%’ and 
‘less than 5%’. 
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ANNEX I: Comparison of the transfer, percentage and  credit 
system [INFORMATIVE] 

The following graphics explain the basic functionality of the various Chain of Custody systems for 
controlling FSC claims [see Sections 7–9] by means of production scenarios with differing inputs:  
 
Inputs Outputs  
 
 
 
 
 
 
 
1. Transfer system 

Under the transfer system the material category and associated claim with the lowest FSC input (for 
inputs of virgin material) or post-consumer input (for inputs of reclaimed material) per input volume has 
to be identified.  

NOTE: The transfer system cannot be applied to mixtures of virgin and reclaimed materials or to 
material mixtures that include materials with neither FSC input nor post-consumer input. 

 
Scenario A: Material input with a single FSC claim 

 
 
 
 
 
 
 
The transfer system is particularly useful in cases where only a single material input is used as e.g. in 
the case of ‘FSC Pure’ product groups. In these cases the input claim is simply transferred to the 
output.  
 
Scenario B: Inputs with different FSC claims 

 
 
 
 
 
 
 
In the second example a mixture of ‘FSC Pure’ and ‘FSC Mixed 70%’ material input is used. In this 
case the material category with the lowest FSC input per input volume is ‘FSC Mixed 70%’ which 
therefore can be transferred as applicable FSC claim for the output. This scenario is applicable for 
users who are either unable or do not want to calculate the exact FSC input to their production but 
only want to ensure a certain minimum FSC claim for their outputs. 
 
Scenario C: Inputs with different FSC claims and without FSC claims 

 
 
 
 
 
 
 
The transfer system can not be applied as the material mixture contains material with no FSC input. 

= FSC input: ‘FSC Pure’ 

= Controlled input 

= ’FSC Pure’ 

= FSC input: ‘FSC Mixed 70%’ = ‘FSC Mixed’ with percentage or credit claim 

= ‘FSC Controlled Wood’ claim 

“ FSC Mixed  70%”  
� eligible for labelling 

“ FSC Pure”  
� eligible for labelling 

“FSC Pure” 

[transfer system 
not applicable] 
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2. Percentage system 

Under the percentage system all outputs can be sold with a percentage claim that corresponds to the 
proportion of FSC input and post-consumer input compared to the total input. 
 
Scenario B: Inputs with different FSC claims 

 
 
 
 
 
 
 
The FSC claim for the output is calculated as follows: 

4 units with FSC input of 100% 
8 units with FSC input of 70% 
 

Scenario C: Inputs with different FSC claims and without FSC claims  

 
 
 
 
 
 
 
The FSC claim for the output is calculated as follows: 

4 units with FSC input of 100% 
8 units with FSC input of 70% 
4 units without FSC input 

  
3. Credit system 

Under the credit system a proportion of the outputs can be sold with a credit claim corresponding to 
the quantity of FSC input and/or post-consumer inputs. FSC inputs and post-consumer inputs can also 
be accumulated as FSC credit on a credit account. The remainder of the output can be sold as ‘FSC 
Controlled Wood’. 
 
Scenario C: Inputs with different FSC claims and without FSC claims  

NOTE: The credit system could also be applied to scenario B, above. 

 
 
 
 
 
 
 
The number of output units which can be sold with an ‘FSC Mixed Credit’ claim is calculated as 
follows: 

4 units with FSC input of 100% 
8 units with FSC input of 70% 
4 units without FSC input  
 

 

(4 x 100%) + (8 x 70%) units  = 4 + 5.6 units  = 9.6 units  
The remainder of 6.4 units  can be sold as ‘FSC Controlled Wood’. 

 

“ FSC Mixed  60%”  
� not eligible for labelling 

(4 x 100%) + (8 x 70%) 
4 + 8 + 4 

x 100%   = 60%  4 + 5.6 
16 

=  x 100%  

“ FSC Controlled Wood”  
� not eligible for labelling 

“ FSC Mixed Credit ”  
� eligible for labelling 

(4 x 100%) + (8 x 70%) 
4 + 8  

x 100%   = 80%  4 + 5.6 
12 

=  x 100%  

“ FSC Mixed  80%”  
� eligible for labelling 
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Students’ Union Elections Office 
Phone: (780) 492-7102     Email: cro@su.ualberta.ca 

  

To:  Mr. Craig Turner 
 Speaker, Students’ Council 

 Ms. Leah Trueblood 
 Vice President (Academic), Students’ Union 

 Mr. Garry Bodnar 
 University Secretariat 

From:  Ms. Jennifer Huygen 
Chief Returning Officer 

Subject: 2009/10 SU Election Dates 
Date: June 17, 2009 

 

 
In accordance with Students’ Union Election Bylaws, I am pleased to announce 
the dates of this year’s Students’ Union Elections. Any questions or concerns 
with the dates below should be directed to myself at cro@su.ualberta.ca. 
 
Students’ Union and General Faculties Council By-Election   
 September 14th – Nomination Deadline   
 September 16th – Campaign Period Begins   
    September 23rd – Campaign Period Ends 
    September 24th/25th – VOTING DAYS   
   
Students’ Union Executive and Board of Governors Election   
    February 12th – Nomination Deadline   
    February 22nd – Campaign Period Begins   
 March 1st – Myer Horowitz Forum, 12:00–1:00pm (Classes cancelled)*   
    March 2nd – Campaign Period Ends 
    March 3rd/4th – VOTING DAYS   
   
Students’ Union and General Faculties Council General Election   
    March 9th – Nomination Deadline   
    March 10th – Campaign Period Begins  
    March 17th – Campaign Period Ends   
    March 18th/19th – VOTING DAYS 
 
*Dates are currently being scheduled for additional forums. 



University of Alberta Students' Union 

Report to Students’ Council 
Budget and Finance Committee 

2009-2010/BFC/03 

 
Dear Council, 
 
At the June 17, 2009 meeting of the Budget and Finance Committee: 
 
The committee approved a revised set of standing orders that is better organized and easier on the 
eyes. Check it out online! 
 
After a comprehensive review of proposed improvements and cost information provided by the Senior 
Manager (Food and Beverage) and the Marketing Department, the committee also resoundingly 
recommended to the Executive committee to allocate an additional $28,000.00 from the Special 
Projects Reserve for the purposes of Room At The Top improvements—so expect to see this motion 
on the council’s main agenda. 
 
Sincerely, 
 
 
 
Zach Fentiman 
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2009/2010 Report to Council 
June 23, 2009 

Vice President (Student Life) 
 
 
Prepared by: Nick Dehod, Vice President (Student Life) 
To: Students’ Council 2009/2010 
 
Physical Activities & Health Center (PAHC) 
Since the last council meeting a share of my time has been devoted to preparing a presentation 
and report for the University PAHC Committee on our trip to California.  On June 17th, the four 
SU representatives that went on the trip presented their perspectives on the facilities visited and 
their priorities for the construction of a new facility at the U of A.  The presentation was well 
received and we will be having a follow-up meeting to discuss next steps in early July. 
 
Programming 
Marketing is currently working on a visual identity for Week of Welcome: “Where No WOW Has 
Gone Before”.  The Student Life Events Committee (SLEC) had their retreat over the weekend 
at Buffalo Lake.  It was an excellent opportunity for the Committee to get to know each other, 
learn more about the portfolio and SU, and enjoy the sun.  We are still working on the Street 
Team document and should be finished by the end of the month.  Alena Manera, the Associate 
Vice President Student Life (AVPSL), was out of the office last week attending the Canadian 
Organization of Campus Activities Conference (COCA) in St. John’s, Newfoundland last week.   
 
Student Groups Granting & Student Engagement Proposal 
The VP Operations & Finance, SGS Manager, and myself, are moving forward in coming up 
with a new student group granting committee structure that would have representatives of the 
SU and Dean of Students Office (DOS) on it.  The goal is to have deadlines and application 
forms synchronized to make the process easier and more equal for student groups.  A meeting 
was also held to discuss the short term and long term vision for the student engagement 
proposal.  A consultation process will begin in July to determine what sort of support student 
groups currently require. 
 
Sustainability 
Louis Veillard, the ECOS Director and I met with the Office of Sustainability’s Len Sereda.  We 
discussed possible opportunities to collaborate this year including the potential to work together 
on Sustainability Week in October.  The VP Ops-Fi and myself had a follow-up meeting with 
Louis to discuss short term and long-term composting/recycling possibilities in SUB.  I will 
provide more updates as they come.      
 
U-Pass 
At the last Joint U-Pass meeting we had a presentation on the results of the U-Pass Survey 
from David Hargreaves.  The number of undergraduates who support a Spring/Summer U-Pass 
was unclear because this number was mixed with graduate responses although the numbers 
should be clarified at the next meeting.  The negotiations have continued to focus on the non-
monetary components of the contract although we anticipate this will change soon.  
 
If you have any other questions ask during council, stop by the office, or send me an email at 
vp.studentlife@su.ualberta.ca.  Engage. 



  University of Alberta Students’ Union 

 STUDENTS '  COUNCIL 
VOTES AND PROCEEDINGS 

 
Tuesday June 9,  2009  

Council  Chambers 2-1  University Hall 
 

VOTES AND PROCEEDINGS (SC 2009-04)  
 

2009-04/1  SPEAKER ’S BUSINESS 
  
2009-04/1a Announcements  – The next meeting of Students’ Council will take place on 

Tuesday, June 23, 2009 
  
2009-04/2  PRESENTATIONS 
  
2009-04/3  EXECUTIVE COMMITTEE REPORT 
  
 Leah Trueblood, VP Academic- Oral Report 
  
2009-04/4  BOARD AND COMMITTEE REPORTS 
  
2009-04/5  QUESTION PERIOD 
  
2009-04/6  BOARDS AND COMMITTEE BUSINESS 
  
2009-04/7  GENERAL ORDERS 
  
2009-04/7a FENTIMAN/CHIN MOVED TO appoint three (3) members of Students' 

Council to Budget and Finance Committee. 
  
 Nominations: L ’Abbe ’ ,  Chandler,  Hasra 
  
 Nominations closed 
  
 Appointed: L ’Abbe ’ ,  Chandler,  Hasra 
  
2009-04/7b DEHOD/FENTIMAN MOVED THAT Students' Council appoint two (2) 

members to the Health Centre Advisory Group. 
  
 Nominations: Clarke ,  Edwards ,  Hansra 
  
 Nominations closed 
  
 Appointed: Edwards ,  Hansra 
  
2009-04/7c DUNN/SCHULZ MOVED THAT Students' Council appoint one (1) member to 

the Bylaw Committee. 
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 Nominations: Clarke 
  
 Nominations closed 
  
 Appointed: Clarke 
  
 YAMAGISHI/SCHULZ MOVED TO Adjourn 
  
 Motion: CARRIED 
  
 Meeting adjourned at 6:26pm 
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Ex-officio Members (6 voting seats)
President Kory Mathewson Y Y Y Y N
VP Academic Leah Trueblood Y Y Y Y Y
VP External Beverly Eastham Y Y Y Y N
VP Operations & Finance Zach Fentiman Y Y Y Y Y
VP Student Life Nick Dehod Y Y Y Y Y
Undergraduate Board of Governors Rep Steven Dollansky N N Y Y Y

Faculty Representation (32 voting seats)
ALES Natalie Cox Y Y Y Y Y
Arts Vikram Seth Y Y N Y(p) Y(p)
Arts Qelsey Zeeper Y Y Y Y Y(p)
Arts Brittany Kustra Y Y Y N Y
Arts Caitlin Schulz N N Y Y Y
Arts Petros Kusmu Y Y Y Y N
Arts Colten Yamigishi Y Y Y Y Y
Augustana (Faculty) Nhial Tiitmamer Kur Y Y N N N
Business Jaiman Chin Y Y Y Y Y
Business Harry Chandler Y Y Y Y(p) Y
Education Rachel Dunn Y Y Y Y Y
Education Vincent Mireau Y Y N
Education vacant
Engineering Scott McKinney N N N N N
Engineering Adam Zepp Y Y N N N
Engineering Michael Ross N N N N N
Engineering Dan Michaud Y Y Y Y Y(p)
Law Leslie Stitt Y Y Y Y Y
Medicine & Dentistry Courtney Spelliscy 0.5 N N Y(p) Y(p)
Native Studies Brianne Lovstrom N N N N N
Nursing Jenna Pylypow N N N Y N
Nursing Susan Glenister Y Y N N N
Open Studies vacant
Pharmacy Lam Tran N N N N N
Phys Ed & Rec Peter Zukiwski Y Y Y Y(p) Y(p)
Saint-Jean (Faculty) Michael Molzan N N N N Y
Science Ian Clarke Y Y Y Y Y
Science Sangram Hansra Y Y
Science Daniel Vincent N N N N N N N N N N N N N
Science Allison Edwards Y Y Y Y Y
Science Sean Wallace Y Y N N N
Science Jazz Singh N Y Y Y N
Science Thomas L'Abbe' N N Y Y 0.5

Speaker Craig Turner Y Y Y Y Y
General Manager Marc Dumouchel N N Y N N

Resigned:
Daniel Vincent
Vincent Mireau

Ex-Officio Members (2 non-voting seats)




